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PAPER FORMAT: INSTRUCTION TO AUTHORS
SEMINAR ON " THE 12TH INTERNATIONAL CONFERENCE ON TRANSLATION 18-20 AUGUST 2009”
Each oral and poster presenter is required to submit a full paper for publication in the conference proceeding. The conference proceeding will be made available at the time of the seminar. In order to ensure that the proceeding can be published in a rapid and timely manner, authors are required to adhere strictly to the following guidelines for the preparation of the full paper. The full paper can be submitted to the Conference Secretariat via email to hasuria@usm.my and cc your paper to ppa12@usm.my.  If you have any queries on this matter, please feel free to contact the secretariat. Thank you for your cooperation and contribution. We are looking forward to seeing you at the conference.
Page Layout and Print Quality. Papers are to be prepared using standard PC-based MS Word software. Papers must be in English or Malay, prepared on a single side, single space and single column of a standard A4 size and cannot exceed ten pages. The margins should be set to 2.5 cm (1 inch) for left, right, top and bottom. Use 11-point Arial font throughout the paper unless specified otherwise. Another exception is within tables and graphs where the text may need to be reduced in size to fit the page. Blank lines are to be set at 11-point. The total number of pages should not exceed 10.
Title and Authors. The title should be centered, using 14-point, IN BOLD CAPS, on the first line of the front page. The next line should be blank, and followed by the list of author(s), centered, and affiliation(s), centered. Use 9-point, all capitalized, for list of author(s) and, point for affiliations. The affiliations should include department, university, address, country and email address. Author(s) from multiple institutions can be indicated using superscript.

Abstract and Keywords. Leave one blank line after the affiliations. Then type “ABSTRACT” (centered, 9-point, bold). Leave another blank line and followed by the text of the abstract 9-point, justified). Leave one blank line after the text of the abstract and type “Keywords:” (align left, 9-point, bold). A maximum of five keywords, separated by comma, should immediately follow the colon.   

Section and Subsection Headings. Common section headings include INTRODUCTION, CONCLUSION, ACKNOWLEDGEMENTS and REFERENCES. Section headings must be capitalized, bold, 11-point and align left. Subsection headings can be used if necessary. The text for section should begin on the next line after the section headings. Subsection headings are also bolded, left justified, 11-point but not all in caps (Only the first letter of all significant words should be capitalized). The text for subsection headings should begin immediately after the subsection heading separated by a period. All section and subsection headings should have a blank line above them.        
Text. Use 11-point. Indent the first line of each paragraph 0.5 inches (1.25 cm) from the left margin except for the first paragraph of a subsection which runs directly from the heading. Do not put blank lines in between paragraphs within a section. When using acronyms, type out the full name or expression with the acronym in parentheses the first time it is used.  

Tables / Figures / Charts. Number tables / figures / charts with Arabic numerals (1, 2, etc.) and refer to them by Table / Figure / Chart 1, Table 2 so on in the text. Each caption should be bolded and centered with the word “TABLE” / “FIGURE” / “CHART” followed by the number and the text of the caption using sentence-style capitalization (Only the first letter of all significant words should be capitalized). Use 11-point for the caption.  Use clear drawings, graphs and photos. Because there will be no color reproduction, all figures must be in black and white. 
References. List the references at the end of the text.
Corwallis, C.D. and U.B, Frey, 2003, Title of the book,  Minden: Publishing House.
Siti Saerah Tarudin, Ng Saw Peng,  and U.T. Kaplan, 2001, Title of the paper, International Journal of Linguistics and Translation, Vol. X, No. X,  pp. 115-134.
Thanaletchumy Murugam, Siti Saerah Tarudin, Ng Saw Peng, and U.T. Kaplan, 2001, Title of the paper, Asean Journal of Linguistics and Translation, Vol. X, No. X, pp. 115-134, http://www.xxx.yyy, accessed 24 March 2009.

The template for the full paper can be seen on page 3-5 of this file.
THE QUICK BROWN FOX JUMPS OVER THE FENCE: 
PAPER TEMPLATE
(Capital, bold,14-pt)
AUTHORS' NAMES (Capital, 9-pt)

Department, University (9-pt)
Address (9-pt)
Country (9-pt)
youremailaccount@xxx.xxx.xx (10-pt)
ABSTRACT (Capital, bold, 9-pt)
The quick brown fox jumps over the fence.  The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. 
Keywords: fox, jumps, over, fence, quickly (9-pt)
1.0
INTRODUCTION  (bold, 11-pt)
The quick brown fox jumps over the fence.  The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence.

2.0
TOPIC A
The quick brown fox jumps over the fence.  The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence.

The quick brown fox jumps over the fence.  The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence.

TABLE 1 / FIGURE 1 / CHART 1: Fox Jumps Fence
	Fox
	Percentage (%)

	X
	21.0

	Y
	55.0

	Z
	10.2

	W
	3.0


2.1 
Subtopic A1
The quick brown fox jumps over the fence.  The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence.

2.1.1
Subtitile B2
The quick brown fox jumps over the fence.  The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence.

.
3.0
CONCLUSION
The quick brown fox jumps over the fence.  The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence. The quick brown fox jumps over the fence.
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