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GUIDELINES AND SUGGESTIONS FOR  POSTER SESSION
 SEMINAR ON " THE 12TH INTERNATIONAL CONFERENCE ON TRANSLATION
18-20 AUGUST 2009”
Since poster sessions are a relatively new venue for many presenters, the secretariat has compiled some guidelines for successful sessions to help the presenters prepare for optimum visibility and interaction with the viewers.  We hope that these general guidelines will better enable the presenters to develop a poster session that will take advantage of its increased visibility and opportunities for interaction with other scholars. 
1. The “poster session” should be considered as at least equal to, if not superior, to regular sessions. Posters are definitely not selected as a "second tier" presentation! Posters are most often used to ensure that more people can share their work at a conference.
2. On your poster please include: ‘THE 12TH INTERNATIONAL CONFERENCE ON TRANSLATION 18-20 AUGUST 2009 The Sustainability of the Translation Field’, paper title, your name, and affiliation (which includes department, university, address, country and email address).
3. Identify the most interesting and critical points in your presentation.

4. Design your high points on sheets so you can place them on a "poster board" for display. These "high points" become your notes for sharing with the people who visit your poster.

5. All rooms wil accomodate no more than 10 posters sessions during the hour designated.
6. Interested individuals will come through the "poster session" and stop and talk with the presenter(s) for whatever length of time they desire.
7. The size of each poster is 2 ft x 2 ft.  

8. The total number of posters should not exceed 4.  And number poster at the end of each board.
9. The poster should be well labeled and legible. Lettering should be bold. If you will be posting typed material, use a large font size (20 to 24 point font) on white, pale yellow or cream-colored non-glossy paper. Use 1-inch margins. Avoid the use of fancy fonts. Use upper and lowercase letters. Simple serif fonts such as "Times New Roman" are easier to read than sans (without) serif fonts such as "Geneva". 
10. Presenters can also print out the content of the posters on A4 paper and tack them  together on the 2 ft x 2 ft board.  Just make sure the material is legible.
11. Posters may be set up ½ hour before the start of the session.
12. Please print your poster.  The secretariat will not provide any printing services.  However, the secretarial can suggest printing service providers which are located near and around the conference venue.
13. Poster presenter can also use her/his own personal notebook to show the poster.  However s/he must ensure that the notebook’s battery is full, as the secretariat will not provide any electrical extension cords.
14. Each poster presenter is required to submit a full paper for publication in the conference proceeding. The conference proceeding will be made available at the time of the seminar. 
15. Presenter can have accessed to other information on other “poster session’ by typing ‘poster session guidelines’ at any search engines.  A poster sample can be viewed here: http://idiom.ucsd.edu/~hbeecher/SPPposter2.pdf.
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